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___________________ 
 Date 
 
 
REQUEST FOR DEPARTMENTAL RESOURCES 
 
 
 
Course Number/Activity:  ____________________________________ 
 
Estimated Cost:  ____________________________________________ 
 
Date Needed:  ______________________________________________ 
 
Explanation of Request:  _________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
 
 
Nature of Request: Special______      Quarterly:  ____  ____  ____   Annual: _____ 
          F      W       S 
 
 
Requested By: _________________________________________________________ 
 
 
 
 
For Student Requests: 
Faculty Sponsor:  _______________________________________________________ 
   Name      Date  
 
 
 
Reviewed:  _____________________________________________________________ 

Production Mgr.     Date 
 
 
 
Approved:  _____________________________________________________________ 
   Chair/MSO     Date 
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